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Bookmarking multiple sections within a document for easier viewing 
In Acrobat, you can use bookmarks to mark places in the PDF that you want viewers to find easily. You 
can use a bookmark to jump to a destination in the PDF, another document, or a webpage.  When you 
create PDFs of documents created by most desktop publishing programs, Acrobat automatically 
generates bookmarks from the table of contents entries.  

In Acrobat, you can set bookmark destinations as you create each bookmark. However, it is sometimes 
easier to create a group of bookmarks and then set the destinations later.  

To create a bookmark: 

 

1. Open your PDF document in Acrobat 

2. Next click on Document > Add Bookmark to open the bookmarks window.  

3. Navigate to the page you want the bookmark to link to  

4. Use the Select Tool to select the text or image that you want to bookmark 

a. Drag the Select tool around the text to be bookmarked. The selected text becomes the 
label of the new bookmark. 

b. To bookmark  a single image, click the image or drag a rectangle around the image  

c. To bookmark a portion of an image, drag a rectangle around the portion.  

5. Select the bookmark under which you want to place the new bookmark. (If you don’t select a 
bookmark, the new bookmark is automatically added at the end of the list.) 

6. Click the New Bookmark icon.  

7. Type or edit the name of the new bookmark.  
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To rename a bookmark you have already created, double-click on the bookmark in the Bookmarks 
panel, and then type the new name into the window.  

To change the order of bookmarks in the Bookmarks panel, drag the bookmark you want to move 
to its new location in the list of bookmarks.  
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