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Adding a Welcome page 
E-portfolios posted to the web or distributed on CDs may be viewed by a variety of people. The welcome 
page provides context for the audience. Take a moment to consider the profiles of your potential 
viewers: what kinds of people might be interested in the portfolio? If you plan to present the portfolio in 
multiple venues, you may want to make multiple copies of the PDF portfolio, each with a different 
welcome page customized to address a particular audience or objective. 

A welcome page introduces the portfolio and its contents. It typically provides contact information and 
other useful details for the audience, such as instructions about what they can find in the portfolio and 
how to navigate it. You can create pages inside Acrobat by using text, images, or even a Flash movie. You 
can also provide a video introduction by embedding a Flash video (FLV) in a Flash movie (SWF) and using 
that Flash movie as the welcome page. 

To create a welcome page: 
1. In the Edit PDF Portfolio pane, open the Add Welcome & Header section. 

 
The Add Welcome & Header section has two parts to 
it: the Welcome window and the Header window. 
Make sure the Welcome window is open. 

2.  Select one of the following options for your welcome 
page: 

a. No Welcome Page: Select this option if you 
don’t want a welcome page or if you want to 
remove a welcome page you previously added 
to the e-portfolio. 

b. Text Only: Select this option for a text. Acrobat 
provides a text area with selected text 
formatting options. 

c. Image Only: Select this option to display a 
single image as your welcome page. Images 
can be JPG, GIF, or PNG formats. You can 
control the size and transparency of the image 
once they are imported. 

d. Image & Text: Select this option to combine text and a single image. You can adjust the 
layout of the image and the text area once the option is selected. 

e. Flash Movie: Select this option to use a Flash movie as the welcome page (this can be 
created with Camtasia Studio, Captivate, Jing, or Flash). 
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3.  If you selected text for your welcome page, click the text block and type the text you want 
displayed. Use the text options to format your text. 

 

4. If you selected an image or a Flash movie for your welcome page, click the image object or the 
Flash movie object and select the file that contains the image or movie that should appear from 
your local computer. Use the display options to modify how the object appears. 

Anyone who opens the PDF portfolio will first see the welcome page, with a Get Start button at the 
bottom. Viewers click the Get Started button to see the contents of the PDF portfolio. 
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